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CPAs, like all providers of personal financial services, are now required by law to inform their clients of
their policies regarding privacy of client information. CPAs have been and continue to be bound by
professional standards of confidentiality that are even more stringent than those required by law.
Therefore, we have always protected your right to privacy.

If you are like most people these days, privacy is a big concern to you. We want you to know that we share
this concern. During the preparation of your tax return, you share personal information with me and
employees of my firm. This might include information on tax organizers, worksheets or other documents
we use in preparing your taxes. It also may include information we receive directly from third parties such
as brokerage houses and banks regarding your accounts with them. We value your trust and make every
effort to continue to deserve your confidence.

Protecting your privacy is important to us and your personal information is only shared with those
employees with whom it is necessary to perform the services you have hired us to do. State and federal
laws, and the standards of the CPA profession, pledge us to keep your information confidential unless we
are required by a legal authority to divulge the information.

Our firm maintains all of your tax information “in house” and the information is not shared with any
outside organizations except for using a secure process with our tax software provider and for secure access
via our website. Your personal information is stored in a secure server. We take our obligation to you very
seriously and value your trust. If you ever discontinue your client relationship with our firm, we continue
to protect and treat the information that you have trusted us with as confidential. When your personal
information is no longer needed, it is shredded, erased or destroyed before being recycled.

Please give us a call if you have any questions regarding the privacy of your tax information.

Very truly yours,

DAVID RAFF & COMPANY
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David B. Raff, CPA
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